
Shopping Responsibilities 
 
Thanks for agreeing to help with the Pantry shopping.  This document will assist new shoppers 
to better understand their responsibilities. 
 
Distributions are generally on the first and third Saturday, and second & fourth Fridays of the 
month. Groceries need to be at the Parish Center by Thursday at 5:00pm for Friday distributions, 
and Friday evening for the Saturday distributions.  When the first Saturday is on the first of the 
month, distribution will be on the second and fourth Saturday, so please consult with the 
shopping coordinator for the exact schedule.     
  
Generally we only want to minimize how often we shop so we shop in bulk.  Shopping 
responsibilities will be assigned by the Shopping Coordinator.  The Shopping Coordinator will 
factor in such items as your car size, bulk of the goods, and availability.  Shopping 
responsibilities will be distributed several times a month based on our shopping needs.  We try to 
give our shoppers 3-5 days advance notice.  
 
We shop at Aldi due to price and convenience.  We pre-order items so it is essential you shop at 
Aldi.  Aldi packages the food in easy to handle containers that will make your job and the job of 
the food distribution team easier.  The Aldi is at 1800 N Clybourn only a few blocks from the 
church and has free parking.   
 
We will contact you via email with all shopping assignments.  The email will read Food Pantry 
and will be from one of the shopping coordinators.  Please respond to the email within one day to 
verify whether or not you can shop.  This will give us enough time to reassign your shopping 
responsibilities. If you believe you can shop but your plans change, please contact the shopping 
coordinator who sent the email. This will allow us to inform the distribution coordinators to 
substitute items in case we cannot shop for that item on a timely basis.       
 
The Parish Office is open from 9:00am to 7:30pm each weekday.  Please try to deliver the items 
during those times.  There is a bell for both the front and back doors since the doors are kept 
locked.  If you cannot drop off goods by 7:30pm, you can pick up a key to the parish center from 
the parish office and return the key the next day.  We typically drop off the items in the vestibule 
of the parish center against the wall connected to the church.   
 
You can either get reimbursed for your purchases or make a donation of all or part of your 
purchase to the parish.  Contact Erica Saccucci at the parish office for either.  She will need your 
receipt regardless of your choice.  If you do make a donation, you should get credit on your taxes 
for your purchases, so be sure to send your receipts to Erica.  Make sure you note on your receipt 
whether you want reimbursement or it will be a donation.  Reimbursements generally take a 
week, but can take longer based on the activities in the parish office for the week.   
 
All goods purchased are tax exempt.  In order to get the tax exemption, you need to bring a tax 
exemption letter with you each time you purchase items.  The cashier will have you fill out a few 
short items to document the organization that is getting the credit.  If you forget the letter, please 
shop anyway.  The taxes on food are pretty small at this time and while we should generally get 
the tax credit, we also do not want you to have to go back home to get the letter if you are 
already at the store.   


